UNITED STATES BANKRUPTCY COURT


NORTHERN DISTRICT OF TEXAS


___________DIVISION

IN RE:




'
'






'
CASE NO. 








'
Debtor




'
'
'
ORDER ESTABLISHING ADMINISTRATIVE PROCEDURES FOR PROCESSING CLAIMS

CAME ON FOR CONSIDERATION by this Court matters pertaining to the administration of the chapter (chapter number) case filed by the (debtor), The Court finds that it is reasonable and necessary and in the best interests of the debtor's estate and the creditors that special administrative procedures be established pertaining to authorization for the employment of an outside agent to assist with the noticing of the Section 341 Meeting, related notices and claims processing. The Court further finds that the use of outside facilities and services as provided in 28 U.S.C. 156(c) to be reasonable and necessary in the administration of this estate. It is therefore,

ORDERED,  as outside agent (debtor/trustee) be and hereby is authorized to employ (name and address of company/firm) to provide notice of the Section 341 Meeting, related notices and claims processing in this case, and to pay the fees and charges incurred by (name of company/firm) in the ordinary course of their employment as an Outside Agent. The (debtor/trustee) is authorized to pay to (name of company/firm), as a deposit in the amount of $(  .   ). The balance of the total projected costs, not to exceed $(  .  ), shall be paid by the (debtor/trustee) after the U.S. Bankruptcy Clerk's receipt of a Certificate of Service from (name of company/firm) certifying its mailing of the Section 341 Meeting notice and any related notices, and upon the (debtor/trustee) receipt of an invoice detailing the charges and services provided. By appointment as an Outside Agent, (name of company/firm) shall distribute proof of claim forms; the notice of the Section 341 meeting of creditors and any related notices. (Name of company/firm) shall electronically file with the court using the court’s electronic filing system (CM/ECF) the creditor’s matrix; any amended matrixes; all proof of claims, the notice of the Section 341 Meeting of Creditors and any such additional notice in which the (debtor/trustee) shall deem necessary. 

###End of Order###

C:\DATA\DOCS\PROCEDUR\ORDERCLAIMSAGENT.DOC

