¢
GelLive

CONTENTS
[ CoTol=To [UT =1 MU oo =) (=T PUUPRRPOE 2

YT 11T I Do To1U ] 0 1=Y 4N £ USRS
CM/ECF Updates and Changes

INTEIVENOT COMPIAINT ..eeiiiiiitiee ettt e b et e b e st e st esa b e st e e sbe e e sateebeeebeesabeesabee eesnneennees 2
Motion to Dismiss AVErsary ProCEEAING. .....ccovcuuiiiiiiieieiiee ettt ettt st e e e sbe e e s s bt e e s sabeeeesbteessasteeesbeaeenn 2
[\ FeYdTol Ny il o =T} dk do J0AY o - s e o o FOU PP 3
List (Exhibit/Witness/Generic) Linkage. !
BT T 7 ol USSP 4
[\ o A [0l Y o] o T=Y- | USSR 4
File NEW BanNKIUPTCY CASE ...uveeeuiieriieeeiieeiiieeite ettt ettt e et sat e st e bt e sae e s bt s bt e sabe e s bt e saseesabeeaseeesatesabeesbeeenseesn senres 5
Joint Certification to Court of Appeals . ..5
(CT=T o 1=T g Toll \ o) A [of<T- ST PP U P UUPUPPPUPTUOPIRt 6

These events and procedures will become effective on Monday, March 1, 2010, the Go Live date.

Please feel free to contact the ECF Help Desk at (800) 442-6850 if you have any questions or need
Any assistance docketing any events. Filing resources, including Federal and Local Rules, the
ECF User Manual and online help can be found on the Court’s website: http://www.txnb.uscourts.gov/.

Information distributed February 19, 2010
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PROCEDURAL UPDATES

SEALED DOCUMENTS

When a sealed document is filed, a copy of the document must now be provided to the Court in .PDF format on an
electronic media storage device (CD, flash drive, diskette, etc.). The media storage device must be placed in a
sealed envelope.

The Order Regarding Sealed Documents has been modified to allow the filing party sixty (60) days to retrieve the
sealed document(s). If the filing party does not retrieve the sealed document(s) or respond to the order within 60
days, the Court will unseal and docket the documents.

WHO WILL THIS CHANGE AFFECT? CM/ECF users filing documents under seal

CM/ECF UPDATES AND CHANGES

INTERVENOR COMPLAINT

The Intervenor complaint event now allows you to specify that you are amending a previously filed intervenor
complaint (see fig. 1).

Are yon amending a previously filed intervenor complaint?

{J Yes
® Mo

FIGURE 1

WHO WILL THIS CHANGE AFFECT? CM/ECF users filing intervenor complaint

MOTION TO DISMISS ADVERSARY PROCEEDING

A warning message has been added to the Motion to Dismiss adversary proceeding event (see fig. 2).

F"ARN]NG - This event 15 only to be used for dismassal of the case. Do INOT use tlas event for dismissal of a PARTY

Are you amending a previously filed motion te dismiss adversary proceeding?

CiYes
®No

FIGURE 2
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To motion the Court for the dismissal of a party from an adversary proceeding, you must use the Motion to
Dismiss party event (see fig. 3)

Available Events (click to select events)

Amend scheduling order
Appear pro hac vice
Certification to Court of Appeals
Clerk's entry of default

Compel

Compel re: discovery
Consolidate

Contempt

Continue

Deconsolidate case association
Default judgment

Deposit funds into court registry

Dismiss adversary proceedin
Dismigs/Vithdraw gucument =

INEat

5]

FIGURE 3

WHO WILL THIS CHANGE AFFECT? CM/ECF users seeking to dismiss an adversary proceeding or a single party
from an adversary proceeding

NOTICE OF INTENT TO ABANDON

The Notice of intent to abandon event has been added to the list of available notice events (see fig. 4). Previously,
this event was only available to Trustee filers. Now, attorneys representing the Trustee may also use this event.

Available Events (click to select events)
1st. Day - Notice of designation as complex chapter 11 case K|

Motice {generic) 7]
Motice of appearance and request for notice

Motice of change of address

Motice of foreign representative’s intent to commence case

Motice of commencement of chapter 15 case
Motice of hearing

Motice of hearing (EsphMultiSched)
Motice of hearing (sched rel
Hotice of intent to abandan
Motice of new lead counsel within firm

Motice of averride of preferred address

Motice of voluntary conversion to chapter 7

Motice to debtor by non-attorney EPP

Motice to deposit unclaimed funds |

FIGURE 4

WHO WILL THIS CHANGE AFFECT? Trustees and attorneys representing a Trustee
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LisT (EXHIBIT/WITNESS/GENERIC) LINKAGE

The List (exhibit/witness/generic) event has been modified and now allows a user to link to an order on a motion
to show cause (see fig. 5).

Select the appropriate eveni(s) to which your event relates:

L1 09/10/2008 20 Order to appear and show cause TESTING HEARTNG JUDGE Entered on
9110/2008. Show Cause Response due by 9/30/2008. Show Cause hearing to be
held on % 12/2008 at 02:00 AN at Dallas JTudge Jernigan Ctrm. (Franzen, Fich)

[] 01/06/2010 254 Order to appear and show cause Entered on 1/6/2010. Show Cause Response
due by 1/26/2010. (Dilew, Enc)
[ 01/06/2010 256 Order granting motion to show cause(related document # 255 ) Show Cause
Eesponse due by 1/26/2010. Show Cause hearing to be held on 1/2%/2010 at
n 10:00 AW at Dallas Judge Jernigan Ctrm. Entered on 1/6/2010. Show Cause
Eesponse due by 1/26/2010. Show Cause heanng to be held on 1/22/2010 at
10:00 AN at Dallas Judge Jermgan Ctrm. (Dillow, Enc)

[ MNext I [ Clear I

FIGURE 5

WHO WILL THIS CHANGE AFFECT? CM/ECF users filing an exhibit, witness or other list relating to a show cause
order and hearing

TIPS & TRICKS

NOTICE OF APPEAL
A warning message has been added to the Notice of Appeal event (see fig. 6). A notice of appeal may not be filed
if the order, judgment or decree has not yet been entered.
Warning! Only Imk this notice of appeal to one fmal judgment, order, or decree of a hankiuptcy Judge.

Do NOT docket this event it the order, mdament, or decree has NOT YET been entered
[ INext! I [ Clear ]

FIGURE 6
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FILE NEW BANKRUPTCY CASE

A warning message has been added to the File New Bankruptcy Case event (see fig. 7).

Please ensure when adding debtor and/or joint debtors to the case that
1 - party names match EXACTLY as shown on the petition.

1 - the mailing address is entered, NOT the street address

Also note: Input a phone number for the debtor.

iENe:{tEI [ Clear ]

FIGURE 7

When a new petition is filed, you must enter the mailing address for the debtor, to ensure that notices can be
properly served.

JOINT CERTIFICATION TO COURT OF APPEALS

A warning message has been added to the Joint certification to court of appeals event (see fig. 8)

WARNING - 0 NOT USE THIS EVENT TO FILE CERTIFICATIONS TO COURT OF APPEALS. INSTEAD USE THE CERTIFICATION TO COURT OF APPFALS EVENT LOCATED UNDER MOTIONS

FIGURE 8

This area left intentionally blank.
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To file a Certification to the Court of Appeals (not a Joint Certification), you must use the Certification to Court of
Appeals motion event (see fig. 9)

Avalable Events (clck to select events)

Appoint creditors committee [A]
Appoint trustes

Approval of agreed order 4001 (d) EJ
Assume/Reject

Authority to apply and disburse funds

Avoid lien

Borrow/Incur debt

Cancel meeting of creditors

Cash collateral

Certification to Court of Appeals

Compel

Compel re: discovery

Cornpensation

Compromise controversy

Consaolidate =

FIGURE 9
GENERIC NOTICES

A warning message has been added to the Notice (generic) (see fig. 10) and Notice generic (batch) (see fig. 11)
events.

Please use the Search button at the top of the screen to venfy there 1s not already a more specific event available to use.

DO NOT USE GENERIC NOTICE FOR ANY OF THE FOLLOWING EVENTS

- Notice of appeal

- Notice of hearmg

- Notice of appearance
- Affidavit

Select the pdf document (for example: CA19%9cw501-21 pdf).

Filename

” Browse.. ]

Attachments to Document: @ Mo O Yes

FIGURE 10




United States Bankruptcy Court
Northern District of Texas

Golive Guide: March 1, 2010

Do NOT use this event for Notice of appearance. Use the Notice of appearance event mstead
08-30001-sgi7 ) \ | Browse. |

08-30002-bjh13 77"~ | | | Browse.. |

[ Next] [ Clear]

FIGURE 11

The Notice (generic) and Notice generic (batch) events may not be used to file a Notice of Hearing, Notice of
Appearance, or an affidavit. Specific events have been set up in CM/ECF for these filings.

This area left intentionally blank.




